
ERASMUS + STUDENT MOBILITY 
APPLICATIONS AUTOMATION 

SYSTEM USER GUIDE



• Click on the Register
& Apply button to
register to the
system.



• Please choose ''Bileteral, 
Erasmus or ICM''

• Please click ‘Student’



• Please choose
''Incoming Student’

aybala.isik
Vurgu

aybala.isik
Vurgu



Required Documents: 

• Transcript of Recors

• Passport Copy

• Language Proficiency Certificate- It should be at least B2 level

• Preliminary Learning Agreement



• After completing the pre-
application, login with
your ID number and the
password you created.



• Please choose "Complete Application" by checking the other
information.

• If you have already applied for your current education level
(undergraduate, graduate, associate degree ...) and entered the system
without filling out the pre-application form:

• Check the applications on your page.



• Enter your information, click the 
"Save and Proceed to Next Step" 
button.

• Students with special needs
(physical disability, chronic illness, 
etc.) should also contact the 
Erasmus Office by
incoming@altinbas. edu.tr

• Please fill out all information 
(image, personal informations, and 
adress)



Student information

The information on this screen will come from the system 
as defined.



• To complete your application, add the required documents from the 
"upload" option. All documents should be PDF format only.

• Only documents with all signatures completed will be considered. If 
an unsigned documents in uploaded, it will need to be revised 
(excpet LA)



Select the box and click the 'Complete Application Process' button.

The system will give a warning if you have missing information after clicking 
the "Complete Application Process" button. You must return and complete 
the missing information.

After your application is completed, check that your status is 'in progress'. 
(next page)



If your application status is 
'in progress', your 

application is complete and 
the change

in 
progress

If your application status is 'online 
registered', your application has not been 

completed and you can make changes.
The applications of students whose 

application status is 'online registered' are 
invalid.

Online 
Registered




